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3rd October 2018 
 

Attendance Information 2018/19 
Our School Attendance Target is 97% 

 
Dear Parents/Carers 
 
Please find the information below to help guide you through our attendance procedures 
 
High levels of attendance and punctuality are essential for pupils to work to their full potential, be 
successful and benefit from the opportunities available to them at school.  For our pupils to gain the 
greatest benefit from their education it is vital that they attend regularly.  Ensuring pupils’ regular 
attendance at school is the legal responsibility of Parents/Carers.  By law, all children of compulsory school 
age must attend school.  Helping to create a habit of regular attendance is everybody’s responsibility – 
parents/carers, pupils and all members of school staff. 
 
Mr Potato Head Initiative: 
Mr Potato Head is our attendance mascot and every class has their own Mr Potato Head on the attendance 
display. Each week if a class’s attendance is 97% or more then they can pick a body part to add to their 
class’s Mr Potato Head.  The class who fills their potato head first will be rewarded with an extra playtime 
with the equipment on the yard. 
Each half term, Mr Potato Head will visit our assemblies and give a certificate and a badge to every child in 
each year group whose attendance and punctuality is 97% or above for that half term.  Certificates and 
badges will also be given out to those children who have achieved 100% attendance for that half term.  
At the end of the final half term in July 2019 those children who have achieved 97% attendance and 
punctuality for the whole year will receive a medal as well as their half termly certificate and badge. 
Children who have achieved 100% attendance will receive a medal and a £5 Amazon voucher as well a 
certificate and badge. 
If a child achieves 100% attendance for Reception, Year One and Year Two then they will also receive a 
Golden potato head in a case to keep at the end of Year Two. 
 
Informing school of absence 
If a pupil is absent from school a parent or carer must telephone the school, by 9.15am, to explain the 
reason for the absence.  Medical evidence in the form of: a medical note, an appointment card, a list of 
appointments from your GP, a medication label or a copy of a prescription sheet, may be required if your 
child has a number of episodes of illness. 
 
If we have not received any explanation by 9.30am the school will text or call the priority telephone number 
registered with school. Please ensure that your phone numbers are correct and up to date with the school 
office by informing us of any changes.  
Our text service number is 07860 055551, please save this in your phone as Blackmoor Park Infants. 
 
Medical appointments 
We realise that medical appointments are on occasion unavoidable; however, we ask that you make these 
appointments as far as possible outside of the school day.  If this is unavoidable please ensure your child 
comes in to either morning or afternoon registration as appropriate to receive their mark before being 
collected for their appointment. Proof of appointment will be requested. 
 



Authorised absence in exceptional circumstances 
The Headteacher has a discretionary power to authorise absence in exceptional circumstances.  Please 
note: This is not an entitlement and a family holiday is not an exceptional circumstance.  The Headteacher 
will not authorise absence if she believes it is to the detriment of a child’s education.  To request absence 
for exceptional circumstances please obtain a request of leave form from the school office and return to the 
Headteacher at least 2 weeks in advance of the request with full details of the reason why. This will still 
count as an absence and your child will not receive 100% attendance. 
 
Persistent Absence – 10% or more 
When a pupil becomes a ‘persistent absentee’ (PA), the Local Authority has to be notified and the 
information is also required by the Department for Education.  Persistent absentee status applies to any 
student who misses 10% or more of their schooling across the school year for whatever reason.  Absence 
at this level will do considerable damage to any child’s educational prospects.  The school expects parents’ 
full support and co-operation to tackle this.  This could involve Parents/carers coming to an Attendance 
Panel or a Medical Panel meeting at school to develop an individual Attendance Plan to improve the 
situation.  The school will inform parents/carers if their child’s attendance is 95% or below rather than wait 
until it is 90% and they become a PA.  Unauthorised absences from school may result in a penalty notice 
being issued by the Local Authority. 
 
1 day off per school year = 99.5% attendance.   
10 days off per school year = 94.7% attendance 
20 days off per school year = 90% attendance.  90% attendance = 4 whole weeks off school  
 
Punctuality – be on time for 10 to 9 
Poor punctuality is not acceptable.  Arriving late at school may be embarrassing for your child.  It disrupts 
the class if your child arrives late.  Your child will miss something important e.g. lesson plan or instructions 
on how to complete a piece of work.  Social interaction with peers before school is important if your child is 
to form friendship groups.  Punctuality shows reliability.  This is a valuable attribute for future working life.  
Persistent poor punctuality may result in a penalty notice being issued by the Local Authority. 
 
What can I do to help ensure regular school attendance? 
Here are some simple suggestions to encourage attendance: 
 

 Be ready – Make sure that your child is ready and prepared for school with the uniform, books and 
other items needed. 

 Be careful about breakfast – Children of all ages need a nutritious breakfast.  Snacks, sweets and 
drinks that are high in salt, sugar and additives are not a good start to the day. 

 Be interested – Make sure you have time to talk to your child about school each day and find out 
what homework needs to be done.  Your child is more likely to attend school if they feel supported 
and their anxieties listened to. 

 Be positive – Problems in school may occur with other children or with their learning.  Reassure 
your child that you and the school will work together to provide help and support. 

 Be firm – Unless your child is too ill to attend then he or she should be in school.  Make sure your 
child understands that you do not approve of them missing school. 

 Be supportive of the school – Make sure your child follows the school rules and you are clear about 
the school’s expectations, policies and procedures.  For example behaviour, uniform and 
attendance. 

 Be involved – Speak regularly to your child’s teacher and attend parent’s evenings. 

 Be Knowledgeable – Keep a copy of your child’s timetable.  This may help to avoid any issues.  For 
example, have they got their PE kit? 

 
If you have any queries please do not hesitate to contact me at school. 
 
Thank you in anticipation of your co-operation. 
 
 
 
Mr S Ross 
School Business Manager 


